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. Z—3LH. Topneesa

MOJNIOKEHUE 57/
0 TIOpsiKe pa3paboTKU U MPUHATHS JIOKAIBHEIX aKTOB MYHULHATIATEHOTO GFO/KETHOTO
JIOIIKOJIBHOTO 00pa30BaTeIbHOIO0 YUPEKIAECHHS «Jlerckuii cag Ne56»

1. OBLLUE TIOJIOXEHWA

1.1. Hacrosiee MOJOXEHHE O TOpsAAKe pa3pabOTKU W INPHHATHS JIOKaTbHBIX
aktoB (mamee — IlojokeHHe) MYHHIMIANBHOTO  OIOMKETHOTO  JOIMIKOILHOTO
o6paszoBaTesbHOrO  yupexaenus «Jlerckuit can No56» (manee — VYupexieHue)
pa3paboTaHo B COOTBETCTBUH ¢ DeepanbHbIM 3akonoMm P® ot 29.12.2012 Ne273-03
«06 obpazosanuu B Poccuiickoit deaepanum»: I. 3.20. « YHU(UIIUPOBAHHOM CHCTEMBI
JOKYMEHTALMH. YHUQUIHPOBaHHAs CHCTEMa OpraHM3aLMOHHO-PACTIOPAAUTEIBHOM
noxymentaiuu. TpeGoBaHusi K OQOPMIICHHIO JOKYyMEHTOB. I'OCT P6.30-2003.
VCTaBOM YUpeXIEHHs U OIpenessieT MOpAAoK U obume TpebGoBaHus K pazpaboTke
IPOEKTOB JIOKATBHBIX HOPMATHUBHBIX aKTOB, OCHOBHBIC TpeGoBaHUA K COAEPKAHHIO
JIOKQJIBHBIX HOPMATHUBHBIX aKTOB, MPOLEAYPY MPUHATHS yKa3aHHBIX aKTOB, d TaKXe
BHECEHHE B HUX JIOTIOJHEHUH ¥ U3MEHEHHH.

2. LIEJIb 1 3BAJIAYA
TTOPSIKA PASPABOTKHU U TIPUHATHA JIOKAJIHBIX AKTOB

2.1. OcHOBHAs 1eJIb: CO3[aHKHe COUHON H COrIaCOBAHHON CHUCTEMBI JIOKAIBHBIX
aKTOB YUpexaAeHHs.

2.2. 3agayu:

— obecrieuenre MpUHIMIIA 3aKOHHOCTH B HOPMOTBOPYECKOM IeSTeIbHOCTH;

— COBEPLICHCTBOBaHHUC npouecca IIOArOTOBKH, O(I)OpMJIeHI/Iﬂ, IIpUHATHSA U
peanusanyi JIOKaJIbHBIX aKTOB;

— mpenoTBpallieHMe  AyOnMpoBaHMs — PETyIHpPOBAHM OOLIECTBEHHBIX U
06pa3oBaTeNbHbIX OTHOLICHUH.

3. [IOHSITUE JIOKAJIbHBIX HOPMATHUBHBIX AKTOB

3.1. TIToHsiTHE JIOKAJIBHOT'O aKTa.

[Tox JNOKaJbHBIMA aKTaMd B CMbICIE HACTOSALIETO [Too/KeHHS TTOHHMAIOTCH
paspabaTbiBaeMble ¥ IPHHMMacMble B YypeskIeHHH B COOTBETCTBHH C €ro



KOMIIETEHLIEW, OIPEAECICHHON JAEUCTBYIOIIMM 3aKOHOAATENBCTBOM H Y CTAaBOM,
BHYTPEHHHUE JOKYMEHTHI, YCTaHABIIMBAIOIIME HOPMBI (MpaBmiIa) OOIIEro xapakrepa,
NpEeIHA3HAYEHHbIE Il PETrYJIMPOBAHMUS  NPOU3BOJICTBEHHOW,  YIPAaBICHUYECKOM,
(¢buHAHCOBOH, KaApOBOH, 0Opa3oBaTEIbHOM W WHON (YHKIIMOHATHHOU IEATEIHHOCTH
BHYTpHU YUpEKIACHUS.

3.2 JlokanbHble aKThl YUpEKIEHHS ACHCTBYIOT TOJILKO B Mpelenax JaHHOU
00111e00pa3oBaTeNbHON OpraHU3allud U HE MOTYT PETyJIHpOBaTh €€ OTHOUICHUS BHE
ee.

3.3 JlokaibHBIE  aKThl, PETYJHPYIONME O00pa3oBaTEIbHBIA MPOIECC B
VYupexxaeHun KOHKPETU3UPYET MpaBa M OO0S3aHHOCTH YYaCTHUKOB OOpa30oBaTEIbHBIX
OTHOUICHHM.

3.4 JlokalbHble aKThl, PErYJIUPYIOIINE TPYAOBHIE OTHOIICHUS B YUpPEKIACHUU
COCTaBIISIIOT OCOOYI0 00JacTh OTHOILIEHHM MEXIy paboTomareneM M pabOTHUKAMH,
pa3pabaThIBalOTCS JUJIS pean3aluu MpaB paOOTHUKOB, UCIIOJIHEHUS UMHU 00sI3aHHOCTEH,
NOJAepKaHUS JUCIHUILIMHBI B TPYI0BOM KOJJIEKTUBE.

3.5 Hopwmbl JOKaIbHBIX aKTOB, YXYIIIAIOUIUME TOJOKEHHE PAOOTHUKOB TIO
CPaBHEHHI0O C  YCTAaHOBJICHHBIM TpPYJIOBBIM  3aKOHOJATE€IbCTBOM W  HHBIMH
HOPMATUBHBIMH TPABOBBIMU aKTaMH, COAEPXKAIIUMU HOPMBI TPYJOBOTO IIpaBa,
KomniekTuBHBIM J10TOBOPOM, COTJIAIIEHUSIMH, a TaKXKe JIOKAJbHBIC aKThl, IPUHSITHIE 0€3
coOmroIeHus, ycTaHOBIeHHOTO CcT. 372 TpyaoBoro koaekca P® nopsaka yueta MHEHUS
MPEACTABUTENBHOTO OpraHa pabOTHUKOB, HE MOJIEXKAT IPUMEHEHHUIO.

3.6 JloxampHBIE aKTBI YTBEPXKIAIOTCS paboTtomaTeneM (3aBEAYIOIMIMM) B
npezesiax KOMIIETEHIMH B COOTBETCTBHM C TPYAOBBIM 3aKOHOJATEIbCTBOM M WHBIMU
HOPMAaTHBHBIMH [PABOBBIMU aKTAMH, COAEpPKAlIUMU HOPMBI TPYAOBOTO IpaBa,
KonnektuBHBIM foroBOpoM, cornamenusmu (4. 1 ct. 8 TK PD).

3.7 YHuduumpoBaHHbIX HOPM TSI MPUHATHS JIOKATBHBIX aKTOB Y UPEKICHUS HE
ycTaHaBIMBaeTCs. VICKIIIOYCHHEM COCTaBJISIOT InTaTHoe pacmucanue (dpopma Ne T-3),
rpaduk otmyckoB (popma NeT-7) u ¢dopmbl JOKaIbHBIX HOPMATHUBHBIX AaKTOB,
yrBepkeHnbie [locranoBnenuem I'ockomcrara Poccum ot 05.01.2004 1. Ne 1 «OG6
YTBEPKJICHUU YHUPHUITUPOBAHHBIX (DOPM MEPBUYHOMN yUETHON JOKYMEHTAIIUU 110 YUETY
TpyJa U €ro oraaTel». @OpMbI OCTATBHBIX JJOKAJIbHBIX aKTOB, 3aBEIYIOIIUI ONpeaeseT
CaMOCTOSTEIBHO.

4. BUJIbI JIOKAJIBHBIX AKTOB

4.1 B cooTBETCTBUU C YCTAaBOM JIESITEIBHOCTh YUPEKICHUS PETJIaMEHTUPYETCS
CICAYIONIMMU BHJIAMH JIOKJIBHBIX AKTOB: TOJIOXKEHHUS, IMOCTAHOBJICHUS, PEIICHUS,
PUKA3bl, pPACHOPSLKEHUS, WHCTPYKIUHU, JOJLKHOCTHBIE HMHCTPYKIWH, IpaBUIIA,
nopsaku. IlpencraBieHHBI NEepedYeHb BUJOB JIOKAJIbHBIX AaKTOB HE SIBISIETCS
HCUYEPIBIBAIOIIUM.

4.2 JlokaibHBIC aKThl MOTYT OBITHh KJIACCH(UITUPOBAHBI:

4.2.1 Harpynmsl B COOTBETCTBUHU C KOMIIETCHITUEH Y UPEKACHUS:

- JIOKaJIbHBIE aKThl OPTaHU3ALMOHHO - PACTIOPSAIUTEIILHOTO XapaKTepa;



-JIOKaJIbHbIE aKThI, periiaMeHTUPYIOIINE BOIPOCHI OpraHu3aluu
00pa3oBaTeNbLHOTO MPOLIECCa;

- JIOKaJbHBIE aKThl, PErVIAMEHTUPYIOUIME OTHOIICHHUS paborodarens ¢
pabOTHUKaAMU MOPTAHU3AIMIO Y4EOHO-METOANIECKON paOOTHI;

- JIOKaJbHBIE  aKThl,  pPErJaMEHTUPYIOIIUE  JICSITEIbHOCTh  OPTraHOB
CaMOYTIpaBIICHUS:

- JIOKaJbHBIE aKThl, pEJIAMEHTUPYIOLIUE aIMUHUCTPATUBHYIO U (PUHAHCOBO-
XO035IUCTBEHHYIO JESTEIBHOCTD;

- JIOKaJbHBIE aKThl, 00ECIIEYMBAIOIINE BEJICHUE JEIOIPOU3BOICTBA.

4.2.2 Tlo xputepusm:

- 0 Kpyry JHMI[: paclpoCTpaHsIoImUecss Ha BceX paOOTHUKOB M HE
pacnpocTpaHsorecs Ha BceX pabOTHUKOB OpraHu3alliy;

- no crnoco0y MNpUHATHS: TPUHUMAEMble PYKOBOJIUTENIEM EAMHOIUYHO U
NPUHUMAEMbIE C YYE€TOM MHEHHUS MPEICTaBUTEIBHOTO OpraHa y4acTHUKOB
00pa30BaTeIILHBIX OTHOIICHUH WK OpraHoB camoympasieHus (IIpunoxenue 1);

- [0 CPOKY JEHCTBUSA: MOCTOSHHOIO JEHCTBHS, C OINpPENEJICHHBIM CPOKOM
JICHCTBUS,

- M0 CPOKY XpaHEHHSI: IIOCTOSTHHOTO XPaHEHHsSI 1 BPEMEHHOTO XPaHCHHS

4.3 IlepeueHb BHIOB M KOHKPETHBIX JIOKANBHBIX AaKTOB HE SIBISETCS
MCYEPIBIBAIONINM. YUpEeKICHHE HWMEEeT TMpaBo pa3pabaTviBaTh, MNPUHUMATh U
YTBEPXKAATh UHBIE TOKAIBHBIE aKTHI.

S. CTPYKTYPA U COAEP)KAHUE JIOKAJIbHBIX AKTOB

5.1 Crpykrypa U coaepx aHue JIOKAJIbHBIX aKTOB 3aBUCAT OT Kpyra BOIIPOCOB, B
OTHOIIIEHUH KOTOPHIX HEOOXOIMMO MIPUHATHE TAKUX aKTOB.

5.1.1 [IpumepHasi CTpyKTypa MOJ0KEeHUS (TOpSIKA):

- oOmue mojoxxkeHus (mpeamOyna) - B HEW yKa3bIBAeTCS II€JIM U MOTHBBI
OPUHATHS HOPMATUBHOTO IPABOBOIO AaKTa, MOPAIOK NPUHATHS M CPOK JIEUCTBUS,
MIOHATUMHBIN amIapar,

- coJiepKaTeNibHasl 4acTh - COJEPKHUT O00si3aTeNbHbIC pa3fesbl; Ha3BaHUS
pazziesioB o(hOpMIISIIOTCS B BUJI€ MMYHKTOB, KOTOPbIE HYMEPYIOTCS apaOCKkuMu udpamu
C TOYKOM W BBIICISIOTCS XUPHBIM MIPUPTOM UM CTPOYHBIMU OYKBaMH (TEKCT BHYTPHU
pa3iesioB OOBIYHO JEIUTCA HAa IMYHKTHI W TOJMYHKTBHI, KOTOpPbIE MOTYT HMETh
OYKBEHHYI0, IIU(DPOBYIO I MapKEPHYIO HYMEPAIIHIO).

5.1.2 TlpumepHas cTpyKTypa I0KHOCTHON WHCTPYKIIUU:

- 00IIHE MOJOKCHHS;

- JOJIKHOCTHBIE O0S3aHHOCTH

- npaBa;

- OTBETCTBEHHOCTb.

5.1.3 IlIpumepnas cTpykTypa KomIeKTHBHOTO JOTOBOpA ONpenesieTcs
CTOPOHAMU,HO B OCHOBHOM COCTOUT U3 HECKOJIbKUX Pa3/I€JIOB U MPUIOKEHUM:

- BCTYIUTENIbHAS 4acTh (B HEH (OPMYJIHUPYIOTCS OCHOBHBIC HAIpPaBIICHUS
Pa3BUTHUSOPTaHUBALINH );

- IpaBa v 0053aHHOCTH aAMUHUCTPAIINH, pa00TO1aTelI,



5.15

npaBa U 005A3aHHOCTH PAOOTHUKOB U UX MPEICTABUTEIbHBIX OPTraHOB.
[TpumepHas ctpykTypa [IpaBui BHyTpeHHEr0 TpyA0BOIO paclopsaKa:
oO1LIME MOJIOKEHNUS;

MOPSAJIOK MpUEMa 1 YBOJbHEHUS! paOOTHUKOB;

OCHOBHBIE IIpaBa, 00A3aHHOCTH U OTBETCTBEHHOCTh pab0TOaTeNs;
npaBa, 00s3aHHOCTH U OTBETCTBEHHOCTh PAOOTHHUKOB;

pexXuM pabOThI U BpEMS OT/IbIXA;

orJiaTa TpyJa;

MEPBI MOOILPEHUSI U B3bICKAHUS;

3aKJIFOUNTENbHBIE MTOTOKEHHUS.

TpynoBoit noroBop (3¢(eKTHUBHBIH KOHTPAKT) HE MOXKET COACpPKaTh

HOPMBI, YXYAMIAIOMIAE TOJO0KEHNUS PAOOTHUKOB TIO CPAaBHEHHIO C TPYIOBBIM
3aKOHOJIATEeILCTBOM, KOJJIEKTMBHBIM JTIOTOBOPOM, coTJamieHussMu. [Ipumepnas
CTPYKTypa TpyA0BOro oroBopa (3(pPeKTHBHOTO KOHTPAKTA):

npeaMOya;

00I1T1E MTOJIOKCHHUS

npaBa ¥ 00513aHHOCTU paOOTHHUKA;

1paBa u 00s3aHHOCTU PabOTOATENS;

oriaTta Tpy/a;

pabouee BpeMs U BpeMsl OTIbIXa;

COLIMAJIbHOE CTPAaXxOBAHME W MEPHI COIMAIBLHON MOANEPKKH pabOTHHUKA,

MpCaAyCMOTPCHHBIC 3aKOHOAATCILCTBOM, OTPACICBBIM COITIAIICHUCM, KOJIJICKTHBHBIM
AOTOBOPOM, HACTOAIOIUM TPYIAOBBIM JOT'OBOPOM;

MHBIE YCIOBHS TPYAOBOTO JOTOBOPA;
OTBETCTBEHHOCTh CTOPOH TPYJOBOT'O JIOrOBOPA;
M3MEHEHUE U MPEKpalIeHUE TPyAOBOrO JOrOBOPA;
3AKITIOYUTENbHBIE TTOJIOKEHUS;

PEKBU3UTHI CTOPOH.

5.1.6 JloroBop 00 oOpa3oBaHHH 3aKIOYaETCs 10 (GopMe MEXIy YUpeKICHHEM
U POAUTENs MU (3aKOHHBIMH TIPEICTABUTEISIMH) BOCIMUTAaHHUKOB. [IpumepHas
CTPYKTYpa JOroBOpa 00pa3oBaHMUS:

npeamoOyna;

peIMET JOTOBOPA;
00s13aHHOCTH U TIpaBa CTOPOH;
OTBETCTBEHHOCTh CTOPOH;
JOTIOJTHUTEIBHBIC YCIIOBHUS,
PEKBU3UTHI CTOPOH.

5.2 TekcT JOKaNbHOIO aKTa COCTABIISIETCS HA PYCCKOM si3bike. J[is mydmiero
BOCTIPUATUSL TEKCT MOXET ObIThb pa3felieH Ha OTAeNbHbIe 4YacTH (pa3aessbl,
MOJApa3aebl, MYHKTBI W T. A.). Kaxmoll yacTu ciemyeT NPUCBOUTH 3arojoBOK,
KOTOPBIH TOJKEH MepeaBaTh €€ KpaTKOe COIepKaHUE.

5.3 Ilpu HeoOxoauMOCTH JUIsl TOJHOTHI M3JIOKEHHUS BONpPOCa B JIOKAJbHBIX
aKTax MOTYT BOCIIPOM3BOJAUTHLCS OTACIIbHbBIE MMOJOXKEHUS HOPMATUBHBIX aKTOB



Poccuniickonn ®enepannu, KOTOPHIE TOJDKHBI MMETh CCBUIKM HAa 3TH aKThl U HA
oQUIMATBHBIM HCTOYHUK UX OIMYOJINKOBAHUS.

5.4 Ecnu B JTOKaJIbHOM aKT€ MPUBOASTCS TaONULIbI, TPAQUKH, KApPThl, CXEMBI, TO
OHHU JOJDKHBI O(DOPMIISATECS B BUJE NMPUIOKEHUN, @ COOTBETCTBYIOILINE ITyHKThI aKTa
JOJDKHBI UIMETh CCBUIKM Ha 3T NPUJIOKEHHUS.

5.5 JIOKyMEHTBI - MPUIOKEHUS TOJKHBI UMETh COOTBETCTBYIOIIYIO OTMETKY,
YKa3bIBalOU[yI0 Ha WX CBSI3b C OCHOBHBIM JIOKYMEHTOM. JTa OTMETKa CTaBHUTCS B
IIPAaBOM BEPXHEM YIUIy JOKYMEHTA - IPUJIOKECHUS M BKIIFOYAET: CIOBO
«IIpunoxenue», mpu HEOOXOAUMOCTH ero Homep (0e3 3Haka No), HAMMEHOBAHUE,
aTy U HOMEpP OCHOBHOI'O JTOKyMEHTA. JIOKaJbHBIA aKT NOKEH UMETh CKBO3HYIO
HYMEpaLHIO CTPAHULL.

6. PA3PABOTKA JIOKAJIBHBIX AKTOB

6.1 MaumumaTopom MoaroToOBKH JOKAIbHBIX aKTOB MOTYT OBITh:
- YUpEIIUTEb;
- opranbl YnpaBjieHusi 00pa3oBaHUEM;
- QJIMUHUCTpALUs YUpexJIeHUS B JIUIIE 3aBEIYIOIIETO;
- OpraHbl rOCYIapCTBEHHO - OOIIECTBEHHOTO YIPABICHUS Y UPSKIACHUS;
- YYaCTHUKHU 00pa30BaTEIbHBIX OTHOIICHUH.
- U3MEHEeHMs B 3aKkoHojarenbcTBe PD (BHeceHWEe M3MEHEHUM, M3JJaHUE HOBBIX
JIOKaJIbHBIX aKTOB).

6.2 IIpoeKkT JIOKaJIbHOTO aKTa TOTOBUTCS OTACIbHBIM PAOOTHUKOM WM
rpynmnol  pabOTHUKOB MO TMOPYYEHHUIO 3aBEAYIONIETO, a TaKXe OpraHoM
CaMOYIIPABJICHUS  YUPEKIECHUs, KOTOPhIM  BCTYIMJI C  COOTBETCTBYIOLIEH
WHUIMATUBOM.

6.3 IloaroroBka JOKaJIbHOTO akKTa BKIIOYAaeT B ce0d  HM3yYCHHE
3aKOHOJIATEIBHBIX M MHBIX HOPMATHBHBIX AKTOB, JIOKAJBHBIX AKTOB YUPEKICHUS,
perIaMEeHTUPYIOIIMX T€ BOMPOCHI, KOTOPBIC MPEANOJaraeTcs OTPa3uTh B IPOCKTE
HOBOTI'O aKTa, U Ha 3TOM OCHOBE BHIOOP €ro BUa, COJICPIKAHUS U TIPEACTaBICHUE €T0 B
MMCbMEHHOH (hopme.

6.4 IlogroroBka Hanbosiee BaXKHBIX JIOKAJTBHBIX aKTOB (IIPOEKTOB PEIICHUN
coOpaHui, MeICOBETOB, OPraHOB CaMOYIpaBJICHUS, MPUKA30B, MOJOKECHUM, TPABUII,
MOPSAJIKOB) JIOJDKHA OCHOBBIBATHCS Ha pe3yjbTaTaX aHali3a OCHOBHBIX CTOPOH
JNEATEIBHOCTH Y UPEXKACHUS, TEHACHLIUHN €€ PA3BUTHUS U CII0KUBIIEHCA CUTYaLNH.

6.5 TIlo Bompocam mnpuema Ha pabOTy, TEPEBOJOB, YBOJbHEHHH,
NpEeAOCTaBICHUS OTIYCKOB, TMOONIPEHUN WJIM TNPUBJICYECHUE COTPYAHUKOB K
JTUCUUIUIMHAPHOW WM MaTepUajbHOM OTBETCTBEHHOCTH W3JIAlOTCS IIPUKA3bl, B
cootBetrcTBHM ¢ TK PO.

6.6 Ilpoekr noOKadbHOrO aKTa MOMJIEKHUT O00sA3aTENBHON MPOBEPKE Ha
JUTEPATYPHYIO TPAMOTHOCTb, KOTOPasi MPOBOAUTCS YUPEIKICHUEM CaMOCTOSITEILHO.



7. COI'JTACOBAHMUE JIOKAJIBHOI'O AKTA

7.1 ITpu HEOOXOIUMOCTH JIOKATBHBIN aKT MPOXOAUT MPOIIEAYPY COTIACOBAHUS.

7.2 B mporecce coriacoBaHus JOKYMEHT IEpeaacTCsl OT JIMI], 3aHUMAIOIINX
HHKECTOSIINE JODKHOCTH, JAIAM, 3aHUMAIOIINM BBIIIIECTOSIIHE JOJLKHOCTH.

7.3 Ecnu st mpuHSTHS JIOKAJIBHOTO aKkTa HEOOXOIWMO YYHTHIBATH MHEHUE
pEeACTAaBUTEIIBHOTO oOpraHa paboTHUKOB (mpodcoroza), TO O YTBEPKIACHUS
paboTojareneM MPOEKT JIOKYMEHTa M OOOCHOBAaHHME TI0 HEMY JOJDKHBI OBITh
HaIIpaBJIEHBI B 3TOT OpraH. Takou nopsaaok npeaycMorpe cT. 372 TK PO.

CormacoBanue JIOKAJILHOT'O aKTa oopMIISIOT PEKBU3UTOM
«COI'JTACOBAHO». 29TOT peKBU3UT BKJIIOYAET MOJINKUCH U JOJKHOCTh BUSUPYIOILIETO
JIOKYMEHTa, paciu@poBKY MOANUCH (MHUIMABI, (aMUINI0) W JaTy IOJIHCaHMS,
Harpumep: IIpencenarens npodcoroznoit opranuzamnuu, noamuck PHO, nara.

7.4 Tlocne cornacoBaHUs MPOEKT MEPENACTCS HA YTBEPKICHUE 3aBEAYIOIIEMY.

7.5 PaccMoTpeHHe JIOKanbHOTO akTta ohopmirsatoT pekBusutoMm «IIPMHATO».
OTOT PEeKBU3UT BKIIIOYAET HAa3BaHUE KOJUIETHAILHOTO opraHa, Ne mpoTokosia, 1aty.

7.6 Tlocme paccMOTpeHUS IPOCSKT MepeaacTcs Ha YTBEPKACHHUE 3aBEIYIOIIECMY.

7.7 TIpoeKT NOKaJbHOTO aKTa MOXET OBITh NpPEACTaBICeH Ha OOCYXKICHHE.
dopMBl TIPEJCTABICHHUS IS OOCYXJIEHHS MOTYT OBITh Pa3IMUYHBIMH, HAIpPUMeED,
pasMeleHrne MpoeKTa JIOKAJIhHOTO akKTa Ha HWH()OPMAIIMOHHOM CTEHJEe BMECTE,
JOCTYITHOM i1 BceoOIero o0003peHus, Ha oduIMaabHOM caiTe Y4UpeKIeHHUs,
HalpaBJICHUE TMPOCKTa 3aMHTEPECOBAHHBIM JIMIIAM, MPOBEJACHUE COOTBETCTBYIOIIETO
coOpaHMsl C KOJUICKTUBHBIM O0CYKACHUEM MTPOEKTA JIOKAJTIbHOTO aKTa U T. .

8. IIPUHATUE JIOKAJIBHBIX AKTOB

8.1 JlokanpHBIC aKThI MPUHUMAIOTCS B COOTBETCTBUU ¢ DenepaabHbIM 3aKOHOM
1 YCTaBOM YUpEKICHHUS:

8.1.1 OO6mwum cobpanuem pabOTHUKOB - JIOKAJIBHBIE aKThI, COJACpIKAIIHEC
HOPMBI TPY0BOTO TipaBa (4acTh 4 cratbu 8 TpynoBoro koaekca PD, crares 372).

8.1.2 IlemarormueckMM COBETOM - JIOKQJIBbHBIC aKThI, COJAEPIKAIINE HOPMBI
perynupyromue oodpa3oBarenbHblie oTHOIIEHUS (cTaThsd 30 deaepanbHOTO 3aKOHA
«O06 obpazoBanuu B Poccuiickoit @eneparmn).

813 Ilpu nmnpuHATHM JIOKAJBHBIX aKTOB, 3aTparvBalONIMX  TIpaBa
BOCITUTAHHUKOB, YYUTBHIBACTCS MHEHHUE pOAMTENEH (3aKOHHBIX MPEACTABUTEIICH)
BOCITUTAHHUKOB Y UPEIKICHUS.

8.14 B mnpenycMOTpPEeHHBIX 3aKOHOAATEIBCTBOM CIIy4asiX 3aBEAYIONIUN [0
YTBEPKICHUS JIOKAIBHOTO aKTa HAMPABISET €r0 MPOEKT B COOTBETCTBYIOIIMI OpraH
CaMOYIIpaBJIEHUsI, KOTOpPbI B CPOK HE MO3/JHEE Tpex pabouyumx JHEH C MOMEHTa
MOJTy4YE€HHUS JIOKYMEHTOB HAIIPaBJISIET 3aBEAYIONIEMY CBOE€ MOTHBUPOBAHHOE MHEHHUE B
NUCbMEHHOM (opme. Eciii cOOTBETCTBYIOIIMI Opral caMOyIpaBJeHUsI HE COIJIACEH C
MPOEKTOM JIOKAJbHOTO aKTa WJIM XOYET BHECTU MPEIJIOKEHHS IO €ro YIy4IICHUIO



3aBelyloIMM 00s3aH B TEUEHHE TpeX [HEH IOocie MOIY4YeHHsT MOTHBHPOBAHHOIO
MHEHUs  [POBECTH  JIONOJHUTEIBHBIE  KOHCYJbTAlMM C  IpeACEeNaTeNsIMU
COOTBETCTBYIOILIUX OpPraHOB camoymnpasieHus. Bce pasHormacust ogopMIstoTcs
IPOTOKOJIOM. TOJIBKO ITOCIIE 3TOT0 3aBEYIOIMI BIIPABE IPUHATH JIOKAJIBHBIN aKT.
8.1.5 3aBenyrommii YupekaeHUs] MPUHAMACT JIOKAJIBHBIE aKThl CIEAYIOIIUMH
crocobamu:
- YTBEPXKAAET;
- U3/1aeT IpUKa3 00 YTBEP>KIECHUH JIOKAIBHOIO aKTa.
8.2 JlokanbHBIN aKT BCTYNAEeT B CUJIYy C MOMEHTA, YKa3aHHOI'O B HEM, J100, B
Clly4ae OTCYTCTBUS TaKOI'O YKa3aHUs, C MOMEHTA UX YTBEPKICHUS.
8.3 Jlaroll npuUHATHSA JIOKAJIbHOTO aKTa, TpPeOYyIOIIEro YTBEPKICHUS
3aBEAYIOLINM, SBIISIETCS 1aTa TAKOTO YTBEP KICHHUS.
8.4 VYTBepkaas JOKAJbHBIM aKT, 3aBEAYIOUIMI B TPAaBOM BEPXHEM YTy
nokymenTa uxcupyetr: Y TBEPXK/IEHO (6e3 kaBbluek), mpruka3zom 3aBeayromiero No
U Jara.

9. BBO/I B IEUCTBUE JIOKAJILHBIX AKTOB

9.1 IIpuHSATHIE TOKAIBHBIE AKTHI BBOJSATCS B ACHCTBUE MPUKA30M 3aBEIYIOIIETO
VYupexieHus: ¢ MOMEHTA UX YTBEPKAECHUS, €CJIM UHOE HE MPEAYCMOTPEHO TPUKAZ0M.

10. O3HAKOMJIEHME YYACTHUKOB OBPA30OBATEJIbHBIX
OTHOILUEHMUA C JIOKAJIbHBIMUA AKTAMU

10.1 PaGotnuku Yupexnenus (dacts 2 cratbu 22 TK P®) B obs3arensHOM
MOPSIZIKE JTOJKHBI OBITh O3HAKOMJIEHBI TOJT JTUYHYIO MOAMKUCH CO BCEMHU JIOKAIbHBIMU
aKTaMH, MPUHUMAEMbIMM B OPraHM3alMd M HEMOCPEICTBEHHO CBSI3aHHBIMU C HX
TPYAOBOM JHesATeabHOCThIO. Eciu JOKajdbHBIM aKT KacaeTcsi BOCIHUTAHHUKOB, HUX
poautenel (3aKOHHBIX MPEACTaBUTENEH ), OH TOJKEH OBITh JOBEACH 10 UX CBEJICHUS.

10.2 TloarBepkmenue (akTa O3HAKOMIICHHUS PAOOTHHKOB C JIOKATbHBIMH
aKTaMH OCYILIECTBIISIETCA MOAMKUCHIO JIMIIA B ClieUabHOM «OKypHane 03HaKOMJICHUS
PaOOTHUKOB C JIOKAJTLHBIMH aKTaMU.

10.3 He o3HakomiieHHE PAaOOTHUKOB C JIOKAJIbHBIMA aKTaMU OpraHU3alliu
ABJIIETCS. HApYyIIEHWEM 3aKOHOJATElIbCTBA O TPyle U 00 OXpaHEe TpyJda U MOXKET
NOBJIEYh AJMUHHUCTPATHBHYIO OTBETCTBEHHOCTH JUIS 3aBEIYIOLIETO MO crarbe 5.27
KOAII PO.

104 Poputenu (3aKOHHBIC TPEACTABUTENIM) BOCHUTAHHUKOB 3HAKOMSITCS C
JOKaJbHBIMM aKTaMU TPHU TMOCTYIUIGHUH B YUpPEKJIECHHE B COOTBETCTBUU C
JloroBopom.

10.5 JlokaibHble aKThl pa3MEIIAlOTC HA OPUIIMAIBHOM caiiTe YUpexaeHUs B
cetu «MHTEpHETY.



11. UBMEHEHMUE JIOKAJIBHBIX AKTOB

11.1 JlokanbHbIE€ aKTBl MOTYT OBITh W3MEHEHBI IyTEM BHECEHMUsS] B HHUX
JOTIOJIHUTENIPHBIX HOPM, TMPU3HAHUS YTPATUBIIMMHU CHJIY OTACIBHBIX HOPM,
YTBEPKIACHUS HOBOU PeAaKIIMK CYIIECTBYIOUIUX HOPM:

- B CBS3U CO BCTYIUICHUEM B CHJy HW3MCHCHHS 3aKOHAa WJIU JIPYroro
HOPMATUBHOTO TPABOBOTO aKTa, COJIEPXKAIEro HOPMBI TPYAOBOTO IIpaBa,
KonnekTuBHOTO JI0roBOpa, CoramieHus;

- o COOCTBEHHOMY YCMOTpeHHIO. B 23ToM ciyuae mnpuHHUMaeMmbie
JIOKaJIbHBIE aKThl HE MOTYT YXY/IIaTh MOJIOKEHUS] PaOOTHUKOB, BOCIIUTAHHUKOB, HUX
poauTenel  (3aKOHHBIX  MPEJCTaBUTEICH) IO  CPaBHEHHI0O C  TPYJAOBBIM
3aKOHOJATEILCTBOM,  3aKOHOJATEIHCTBOM 00 oOpazoBaHuu, KoJIEKTHBHBIM
JIOTOBOpaM, COTJIAIICHUSIMU;

- M3MEHEHUSI BHOCSATCS B TOM JKE€ TOPSIKE, B KOTOPOM JIOKAJIbHBIA aKT
pa3pabaThIBacTCsI M YTBEpPXKIACTCS TIEPBOHAYAILHO. 3aBENYIONIMH BIpaBe B
OJTHOCTOPOHHEM TMOPSAAKE H3MEHHUTHh YCIOBUS JOTOBOpa ¢ PabOTHUKOM B cllydae
OpTaHU3AIMOHHBIX WM TEXHOJOTHYECKMX W3MEHEHWH ycioBuil Tpyna. [Ipum sTom
HEOO0XOIMMO COOJI0/IaTh Mpoleaypy, omnpenaenceHHyo B cratbe /4 TK P®. Ecim
JOKaJIbHBIC aKThl TMPUHAMATh C YYETOM MHEHHUS TPEICTaBUTEILHOTO OpraHa
PabOTHUKOB, U3MEHEHUS MOTYT OBITh BHECEHBI TOJBKO MPH COOJIIOJACHUHU IOPSIKA
ydeTa MHeHHUsI 3Toro oprana (ct. 372 TK P®).

- IPEIIOKEHUE O BHECCHHMH HW3MEHEHHMM MOXKET HCXOJUTh OT JH000ro
opraHa, KOTOPBIM BIIpaBe IOCTaBUTh BOIIPOC O pa3pabOTKEe U TMPUHATHH JAHHOTO
JIOKAJIBHOTO aKTa.

12. OTMEHA JIOKAJIbHBIX AKTOB

12.1 OcHoOBaHUSAMH JJIsI OTMEHBI JIOKAJTbHBIX aKTOB SIBJISTFOTCSI:
- UCTEYCHHE CPOKa JEHCTBHUS JIOKAJHHOTO akTa (eciu MmMpu pa3pabdOTKe JOKATIbHOTO
akTa ObUT OTpeIeNIeH TIEPUO/I €ro ACHCTBHS);
- BCTyIUIEHHE B CHJIy 3aKOHAa WJIM JAPYTroro MPaBOBOTO aKTa, COAEPIKAIEro HOPMBI
TPYIOBOTO TMpaBa, KOUIEKTUBHOTO JOrOBOpa, COTJIAIICHUS, KOT/Ia YKa3aHHBIE aKThl
yCTaHABJIMBAIOT OOJiee BHICOKUN YPOBEHb T'apaHTHUNl paOOTHHKAM MO CPABHEHHIO C
JIEUCTBYIOIIUM JIOKAJIbHBIM aKTOM.

12.2 OtmeHa JOKAJIBHOTO aKTa B CBSI3M C YTPATOMl CHIIBI TPOU3BOJIUTCS
MIPUKA30M 3aBEYIOIIETO M0 OCHOBHOM JIEATETLHOCTH YUPEKIACHUS C 03HAKOMJICHHEM
PabOTHUKOB C COJIEp>KaHUEM MPUKAa3a MOJT TIOIMUCH.
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